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Introduction

Just like tax files and spreadsheets, your accounting firm’s tech setup needs
regular cleanup. Old software, outdated devices, and inactive accounts can slow
down your team—and increase security and compliance risks. This seasonal
checklist helps your firm tidy up your IT so you can work faster, safer, and more
efficiently.

www.durham-it.ca



Why IT Spring Cleaning
Matters for Accountants

Over time, your systems accumulate
clutter—unused apps, outdated
computers, and old employee
accounts. These can waste money,
create security gaps, and slow down
iImportant tasks like month-end closes
or audits.

Your Accounting IT Cleanup
Checklist

1. Remove Unused Apps and
Accounts

Accounting software, client portals,

and productivity tools can add up fast.

What to Do:

Audit all installed software and
remove anything not in use

Cancel subscriptions for apps your
team no longer uses

Deactivate or delete old user
accounts (especially with admin
access)

Check shared drives and cloud
platforms for abandoned content

/ Bonus Tip: Removing unused
software can improve performance
and reduce attack surfaces.

2. Review and Retire Outdated
Hardware

Old laptops, slow desktops, and failing
printers aren’t just frustrating—they’re
costly.

What to Do:

List all company devices and check
their age, speed, and warranty status
Replace any machines that are
sluggish, no longer secure, or out of
support

Donate or recycle retired devices
securely (wipe all data first!)

Label and assign each device
clearly to avoid confusion

£ Planning Tip: Aim to replace
critical hardware every 3-5 years.
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03 Update and Patch All Systems

Unpatched systems are one of the most common entry points for hackers.

What to Do:

Install all available software updates and security patches
Check antivirus, firewall, and backup systems for updates
Review auto-update settings to keep things current

Test updates after installation to ensure they don’t break anything

¥ Security Tip: Set a monthly patch day moving forward to avoid falling
behind.

04 Review Access and Permissions
Protect client data and financial records by limiting unnecessary access.

What to Do:

Audit access to shared folders, software, and accounting tools
Remove access for ex-employees or outdated vendor accounts
Limit admin privileges and implement role-based access
Enable multi-factor authentication (MFA) wherever possible

& Cleanup Tip: Use role-based access to keep permissions tidy and
manageable.
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. Bonus: Organize and Document As You Go

Don't just clean—record what you did. Update your IT documentation during
your cleanup.

Note removed apps and retired devices
Log software versions and patch history
Record access and permission changes
Update your IT asset inventory

i@ Efficiency Tip: This makes your next audit or troubleshooting session
faster and easier.

Final Thoughts: Fresh Tech, Clear Mind

Spring cleaning your firm’s IT isn’t just about tidiness—it’s about
efficiency, compliance, and peace of mind. Investing a bit of time now
will save hours when tax season or audit time rolls around.

Need help reviewing your firm’s IT setup? We’ll handle the
cleanup while you focus on what matters most—your clients.

Let’s connect.
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Contact us today to get
expert help securing your
business!

Office :

190 Harwood Ave. S
Ajax, ON
L1S 2H6

Phone Number :

(905) 231-1303

Email :

info@durhame-it.ca
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