
Creating a Remote
Work Setup For Your
Firm That Boosts
Productivity



Introduction

With the increasing demand for remote work, accounting firms need to ensure
their teams have the right tools and practices to stay productive and secure—
whether they’re at the office, at home, or on the go. This guide will help you set
up a seamless, efficient, and secure remote work environment for your
accounting team.
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1. Video Conferencing Solutions

Video calls are essential for staying
connected with clients and team
members, especially for virtual
meetings, consultations, and team
collaboration.

Top Video Conferencing Tools:
✅ Zoom – Ideal for virtual client
meetings, offering screen sharing and
breakout rooms for financial
discussions.
✅ Microsoft Teams – Perfect for
collaboration on Office 365, allowing
you to share documents and organize
meetings.
✅ Google Meet – A great option for
teams using Google Workspace,
enabling easy scheduling and meeting
access.

Tips for Clear Communication:
✅ HD Video: Ensure high-definition
video settings for clear communication
during detailed financial discussions.
✅ Stable Internet: Encourage your
team to maintain a reliable internet
connection to avoid interruptions
during meetings.

Essential Tools for Remote
Work

2. File Sharing and Collaboration

Sharing financial documents and
collaborating in real-time is vital for
remote teams to ensure accuracy and
consistency in client work.

Best Cloud Platforms for File
Sharing: 
✅ Google Drive – Ideal for storing
and sharing financial documents, with
real-time collaboration features.
✅ Microsoft OneDrive – Works
seamlessly with Office 365, making it
easy to store and collaborate on
accounting documents.
✅ Dropbox – Perfect for sharing
large files securely and collaborating
on accounting spreadsheets.

Quick Communication:
✅ Slack or Microsoft Teams –
These tools allow for instant
messaging, file sharing, and seamless
team communication throughout the
day.



03
Task management tools help keep track of client projects, deadlines, and
team tasks, ensuring that work stays organized and on schedule.

Popular Task Management Tools: 
✅ Trello – A visual way to organize projects with boards, lists, and cards. 
✅ Asana – Great for tracking team projects, assigning tasks, and monitoring
deadlines. 
✅ Monday.com – Offers customizable workflows and easy task
management for remote teams.

Task Management Software
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A VPN ensures secure access to your company’s network, protecting
sensitive financial data when working remotely.

Why Use a VPN: 
✅ Security: Encrypts internet connections, protecting data from
unauthorized access.
✅ Remote Access: Provides secure access to accounting systems and
financial tools from any location.

Enable VPNs (Virtual Private Networks)

Best Practices for Remote Work Security in
Accounting

Securing sensitive financial data and maintaining compliance are top priorities
for accounting firms working remotely. Here are some tips to safeguard your
business and client information.
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MFA adds an extra layer of protection to your accounting software and email
systems, ensuring that unauthorized users can’t easily access sensitive
financial information.

MFA Tips: 
✅ Email & Financial Tools: Always enable MFA for accounting software
and financial tools like QuickBooks and tax preparation platforms.
✅ Mobile Apps: Use authentication apps like Google Authenticator or
Microsoft Authenticator for easy and secure access to accounts.

Implement Multi-Factor Authentication (MFA)
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To ensure both security and productivity, use monitoring tools that help you
track employee activity and compliance with security measures.

Top Monitoring Tools: 
✅ Hubstaff – Tracks time worked and provides activity levels to ensure
productivity and accountability.
✅ Toggl – Allows team members to track time spent on client projects,
ensuring timely and accurate billing.

Monitor Employee Access and Productivity
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Creating a remote work environment that boosts productivity and
security for your accounting firm doesn’t have to be complicated. By
using the right video conferencing tools, file-sharing platforms, task
management software, and security practices, your team can work
efficiently and securely from anywhere.

Want help setting up your remote work infrastructure? Contact us
today↓ to get started!

Final Thoughts: 
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